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This training uses “Under The Hood” as 
an example but may be applied to any 
Microsoft PowerPoint presentation
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The graphic containing the Palm logo has 
a hyperlink that navigates to the Agenda
Click here…  … to go here 
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Each bulleted item is a hyperlink to 
another slide in the presentation

Click to open a topic

Three clicks brings you 
to any topic in the 
presentation

Click to open a module
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While running the Slide Show, use 
PowerPoint’s navigation menu 
to return where you just came from

Click in this corner, on this icon…  … then select this command 



6

The remainder of this 
presentation teaches 
how to add hyperlinks to 
an object
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Each black, bulleted topic in the Agenda is 
a text object with a 3-point, white border.
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To make this object a hyperlink
(1) Click anywhere on the object.

Click 
here

A gray box with thin diagonal black stripes 
shows around the object.
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IMPORTANT!
Move pointer 
here until it 
changes to 
this shape

(2) Move the pointer to the gray BORDER…

… and display the pop-up menu

– Windows users:  right-click

– Mac OS users: control-click
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(4) Select “Action Settings…”
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(5) Select the “Mouse Over” tab
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(6) Set “Mouse Over” to these settings

NOTE:
You must play 
sound [Stop 
Previous Sound] 
or else the 
“Highlight when 
mouse over” 
checkbox won’t 
work!
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(7) Select the “Mouse Click” tab
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(8) Click the “Hyperlink to:” button, 
then select “Slide…” from the pop-up menu
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(9) Select which slide you want to link to.

TIP:
You can 
navigate to 
hidden slides 

(shown with 
parentheses 
around the slide 
number)

(10) Click OK
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(11) Select “Highlight click” checkbox.

(12) Click OK
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Now try out your new button by clicking 
the Slide Show button in the lower-left 
corner of the window.

TIP:
This 
button 
shows the 
slide you 
are on 
rather than 
the very 
first slide
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While running the Slide Show, when you 
roll the pointer over the object, the black 
border should show for about one second
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When you click on the object, the black 
border should flash once, and then open 
the slide you selected in step (9) 

Click topic…  … to go here 
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You’ll need to reprogram the 
navigation when you:

• Reorder slides
• Delete slides

Therefore, navigation is the last
thing you do!
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• On the View menu, select Master, 
then “Slide Master” 

• Click the Palm logo graphic object

How to select the Palm logo

TIP: You can also 
add hyperlinking to 
the Title Master so 
that clicking the Palm 
logo does the same 
action everywhere 
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Q&A


